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Level 8 (TOEIC®760-840)

Level 9 (TOEIC®840-920)

Level 10 (TOEIC®920-990)

+ Explaining a change in business
conditions

+ A reference to support a job application

+ Letting someone know they did not get
ajob or a promotion

+ Giving a final warning for an unpaid

mvoice

+ Giving constructive criticism on a
colleague’s proposal

+ Summarizing progress on a situation to
the AGM

+ Announcing a change in circumstances or
policy that negatively affects staff

+ Proposing ideas to senior management

+ Inviting a company to submit a
proposal

+ Giving instructions on how to carry out
a complex task

+ Explaining requirements to a new
supplier
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